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Welcome to Kirtlington Pre-school!
Kirtlington pre-school exists to provide high-quality education and care for Foundation Stage
children aged 3-4 from Kirtlington and the surrounding villages. The pre-school is located within
Kirtlington Primary School and enjoys close links with the school, having been run as a Partnership
Foundation Stage Unit since 2004. Pre-school children have a dedicated classroom with free-flow
access to a secure outdoor play area.

OFSTED
Kirtlington Pre-school has been rated as Good by Ofsted.
“Good provision is made for children’s learning to develop through a wide range of
stimulating activities that enable good progress.”
You can read our most recent report online.
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Admissions
Children can be accepted into the Unit in the September, January or April after their 3rd birthday1.
The year groups in the Unit are as follows and fit in with those used higher up in the school:
F3 – from the September after their 2nd birthday (but can only attend the term after they are 3).
F2 – from the September after their 3rd birthday
Children applying to join pre-school in their F3 or F2 years should apply directly to pre-school and
will be on the pre-school roll. At present there are places available for 15 children in each year
group. Places in F2 and F3 are administered by the pre-school according to our admissions policy.
Admissions for pre-school places are considered annually each spring for all children wishing to start
pre-school in the following academic year. We will advise you as soon as possible after the
admissions meeting whether or not your child has a place.
A copy of our admissions policy and a registration form can be found on the website:
www.kirtlington.oxon.sch.uk/parentsPFSU.php
Although the admission criteria are very similar, a place on the pre-school roll (F3/F2) is not a
guarantee of a place on the school roll. Children going from the pre-school into Reception or straight
into Reception must apply for a school place as normal via Oxford County Council.
If you have any queries about pre-school or wish to arrange a visit, please contact the school office
on 01869 350210 or email us at kirtlingtonpfsu@hotmail.com

Opening hours and session times
The pre-school is open Monday – Friday from 8.35am – 3pm during term time. We offer full day,
morning or afternoon sessions subject to availability. You can request the sessions that you would
like by completing a Flexible 15 Request form provided near the end of the previous term.
You are allowed to claim a maximum of 6 hours per school day.
Times
8.35 - 11.15
8.35 - 12.30
11.15 - 3.00
12.30 - 3.00
8.35 - 3.00

Morning session
Morning session + lunch
Lunch + afternoon session
Afternoon session
Full day

Total hours
2.5 hours
3.75 hours
3.75 hours
2.5 hours
6.25 hours

We are required by law to maintain strict adult: child ratios within the unit, so it is essential that
children are collected promptly at the end of their sessions. This is particularly important within the
1

In years when we have spaces available we allow children to start when they turn 3 rather than waiting for
the next term. Please note that funding only starts from the term after the child turns 3.
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school day (i.e. at the end of morning session or lunchtime session) when new children may be
arriving for the following session. The school gates are locked during school hours for the security of
the children.
Session activities are planned to ensure that all aspects of the Early Years Foundation Stage are
covered. Staff plan carefully to make sure that both morning and afternoon children experience the
same challenges and experiences and children’s progress is carefully observed, assessed and
monitored. Pre-school children receive daily phonics and numeracy activities.

A note on Terms
Oxfordshire operates a six-term year which means terms are now referred to as 1-6 rather than the
former 3 terms with ‘half term’ holidays. Children may join the pre-school from the term after they
become 3 years old, i.e. terms 1, 3 and 5 (September, January and April).
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Funding and Fees
All 3- and 4-year-olds are entitled to 15 hours of funded provision from the term after their third
birthday. Any additional hours over the free entitlement are subject to fees. Our fees are currently
£3.95 per hour (Note: fees are subject to change - please contact school office to verify up-to-date
rate).
Pre-school children may take up all their 15 funded hours per week if they wish, provided there are
sufficient spaces. Parents who want more than 15 hours may apply for extra paid hours.
Funding for each child’s 15 hours is paid directly to pre-school as the education provider. The preschool receives funding only for the number of hours a child has been allocated per week.
Parents of all children who have been offered a place in the unit will be asked to complete a form
each large term (Autumn, Spring, Summer) stating how many hours they wish their child to attend.
The availability of paid hours (i.e. over and above the 15 funded hours) is limited by the capacity of
the unit and the need to maintain staffing ratios. Priority for paid hours is given to the older
children in the unit.
Additional paid hours (fees) are administered by pre-school and are payable in advance. Bills will be
issued at the start of each term and payment is due within two weeks of the bill date. Changes to
this can only be made by arrangement with the pre-school Treasurer. The pre-school accepts various
childcare vouchers.
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About the pre-school
Our staff

Izzie Brinkworth – Pre-school Supervisor
Qualifications: DPP Level 3

Cheryl Evans – Pre-school Assistant (Mon, Tues, Weds)
Qualifications: EYCYPW Level 3

Judy Grimshaw– Pre-school Assistant (Thurs, Fri)
Qualifications: EYCYPW Level 3

Izzie, Judy and Cheryl are a well-established team who have been working together for many years
and are much loved by the children and their parents. They all hold relevant Early Years,
Safeguarding and First Aid qualifications.
Each child will be allocated a staff member as their Key Person when they join the Unit. The Key
Person will build a relationship with the child and their parents during the settling-in phase and
beyond. However, as a small, close-knit team, staff get to know all the children and their parents
really well.

Safeguarding
Every child deserves the opportunity to learn and develop in an environment that is both safe and
secure. The pre-school has a safeguarding policy and is also informed by the school’s safeguarding
policy and procedures. All staff have up-to-date training.
In line with Safer Recruitment guidance, all staff have been carefully selected and screened.
Volunteers who have access to children are subject to DBS checks.

Our values
The pre-school adheres to the overarching principles of the Early Years Foundation Stage framework
which states that:
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every child is a unique child, who is constantly learning and can be resilient, capable,
confident and self-assured;
children learn to be strong and independent through positive relationships;
children learn and develop well in enabling environments, in which their experiences
respond to their individual needs and there is a strong partnership between practitioners
and parents and/or carers;
children develop and learn in different ways and at different rates.

Our aim is to create a stimulating and supportive environment that allows children to learn through
play and to develop key literacy and numeracy skills. We have a strong focus on PSED (Personal,
Social and Emotional Development) – enabling children to become independent learners who are
ready for school.
You can see what we get up to in pre-school on the Lime Class page of the school website.

Starting and settling in
Before a child starts in the unit, parents/carers may have the opportunity either at home or within
the setting to meet with the pre-school supervisor. We will seek to find out from you as much as
possible about your child’s particular circumstances, interests and needs at this point. Please contact
Izzie Brinkworth to arrange this via the school office 01869 350210 or email
ibri4302@kirtlington.oxon.sch.uk
We advise that you bring your child to the pre-school to visit before they are due to start. You will
need to stay with your child during this visit. When they start, you may need to remain with them for
a short while to allow them to become accustomed to the new environment.
The length of the settling in process varies from child to child and the staff will discuss with you the
best moment to leave in order to enable your child to become independent and enjoy the session to
the full. We believe that the happiness, security and development of each child is of paramount
importance.

Parents as Partners
We believe that effective sharing of information, knowledge and expertise works towards the
benefit of all involved in the pre-school but particularly the children. We aim to build a strong
partnership with parents in various ways including:


Keeping parents informed about the curriculum and day to day activities through emails and
the website, displays, posters and through informal discussions and parent information
evenings.
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Staff are happy to make themselves available, with prior notice if possible, to discuss your
child’s progress or any concerns you may have.
We actively encourage collaboration with parents in the welfare of the unit by opportunities
to join the committee or Joint Steering Group, be a parent helper and to get involved in
fundraising activities.
If you feel you have any hobbies or skills that you would be prepared to share with us at preschool please let us know.
We suggest relevant learning activities and play activities such as reading and sharing books
are continued at home. Similarly, experiences at home are used to develop learning in the
unit e.g. visits and celebrations.

We believe children benefit from early years education and care when parents and settings work
together in partnership.
We encourage all parents to help out in in the unit if they can. The children love to ‘show off’ to their
family – it boosts their self-esteem and you get to see your child in action amongst their peers.
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Management of the pre-school
The pre-school committee
Current chairperson – Zoe Cumming
Kirtlington pre-school is a member of the Pre-school Learning Alliance and runs in accordance with
the principles and guidelines laid down by that organisation. We are a registered charity and operate
separately from the primary school. Our funding comes separately from Early Years.
The committee is a group of parents and friends who have been elected at the Annual General
Meeting to coordinate the management of Kirtlington pre-school. The committee is responsible for
the staff, payroll and fundraising. All committee roles are voluntary, including the officer roles (Chair,
Secretary and Treasurer).

Joint Steering Group
The joint steering group (JSG) includes representatives from the Board of Governors, pre-school,
school and parents and exists to ensure the close alignment of the school and pre-school.
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Contact Us
Email: kirtlingtonpreschoolpfsu@hotmail.com
Telephone: 01869 350210
Address: Kirtlington Pre-School, Heyford Road, Kirtlington, OXON, OX5 3HL
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